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. J
ITogo:kenue
o nopsiake BeAeHus1 opuunaabHoii crpanunbl MOY UPMO «XomyTtoBekass COLL N2y
B COLMAJLHOM ceTH

1. O6uIue mos10xKeHus

1.1. ITonoxenue o nopsizike BeaeHus opunuansHoi crpanunbl MOY MPMO «XomyToBckas
COLII Ne2y B conmanbHo# cetH (nanee — [TonoxeHue) periaMeHTHPYET MpaBuiia U OPSI0K
co3zianus, opopmiieHHs U BeeHus opunmansHoi crpanuiibl MOY MPMO «XoMyToBckas
COIII Ne2y (manmee — opranu3aiys) B corpanbHoi cetd BKonTakte u O THOKIACCHUKH.

1.2. ITonoxenue pa3paboTaHO B COOTBETCTBUU C (hefepaibHbIM U pErHOHATIBHBIM
3aKkoHoarenscTBOM Poccuiickoit denepanuu, B TOM 4UCIE!

o  ®enepanpHbM 3aK0HOM OT 29.12.2012 Ne 273-D3 «O06 obpazoBanmnu B Poccuiickoii
Denepaununy;

e  ®enepanpubiM 3aK0oHOM 0T 09.02.2009 Ne 8-D3 «O6 obecrieueHUH JIOCTyIIA K
UH(OPMALIUH O AEATEIbHOCTH TOCYAaPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
CaMOYyTIpaBIICHUS,

o nocranosienueM [IpasurenscrBa ot 31.12.2022 Ne 2560;

o pacnopspkerneM [IpaButenscTBa PD ot 02.09.2022 Ne 2523-p.

1.3. B I1onokeHUH HCTIONB3YIOTCS CIIETYIONTNE TEPMUAHBI:
o odunmanbHas crpanuia (rocnaliuk) — MepcoHaNbHas CTpaHHIIA OPTraHU3alliK B

conmanbhoi cetr BKonTakTe n (vu) OTHOKITACCHUKH, CO3/IaHHAasi OpraHu3annueit
U coJieprKalas H(HOPMAIIHIO O €€ IeATETbHOCTH,



e TMI0JIb30BaTEIb — FpaKIaHuH (PU3UUECKOE JIUII0), OpraHu3aIus (FOPUANIECKOe
JIMI10), OOIIECTBEHHOE 00BEIMHEHHUE, OCYIICCTRIISAIONINE TTOUCK HHPOPMAIIHU O
JeSITeIbHOCTH OpraHU3allnHy,;

e KOMMEHTapHii — COOOIIEHHE TTOJIb30BATEIIS B rocnalinKe, coepxaiiee Bompoc,
3ampoc, IPEAI0KEeHHE WIH KaIo0y;

e KOHTEHT — COBOKYITHOCTh TEKCTOBO#, rpaduuecKkoii, BU3yalbHOM, ayH0- U BHICO
UH(OPMAIIKH, UCIIOIB3YEMOM ISl HATIOJTHEHUS TOCIa0IuKa.

2. Henu rocnadanka

2.1. BcectopoHHee ocBelleHne paboThl U MOMYJIApU3aLHsl AeSITeIbHOCTH OpraHnu3aluy,
OIIEpPaTUBHOE JOBEACHHUE JI0 MOJIb30BATENCH aKTyaIbHON CIIPAaBOYHON M MHOW MH(POPMALIUU O
JESTEIIBHOCTH OpPraHU3alyu.

2.2. YBenuveHue myTeil KOMMYHUKAIHMH C 00YyJarOIIUMHUCS, UX POAUTEISIMHU (3aKOHHBIMH
MPEICTaBUTEIISIMU) U HHBIMHU 3aHHTEPECOBAHHBIMHU MOJIb30BATEIISIMH.

2.3. I[OCTYHHOCTI) JUIA HOJH)?:OBaTeJIeI\/JI, B TOM YHUCJIC C OTPpaHUYCHHBIMU BO3SMOXKXHOCTIMU
3A0POBbS, NOJYUCHUA I/IH(I)OpMaI_[I/II/I O ACATCIIbHOCTHU OpPraHu3alu.

2.4. ®opMUPOBaHHE TTOJIOKUTEITHHOTO UMHUKA OPTaHU3AIH B 00Pa30BaTEIIbHOM
COOOIIIECTBE.

3. Co3naHue H KOHTPOJb rocnadImKa

3.1. Co3maer, BeieT U KOHTPOJIUPYET (HYHKITMOHUPOBAHHUE TOCIIA0JIMKA OTBETCTBEHHBIN
paboTHUK, Ha3HAYAEMBbII PYKOBOIUTEIEM OpraHU3aI1H.

3.2. OTBeTcTBeHHBIH, yKa3zaHHbIH B myHKTe 3.1 [Tonoxenus:

e CO3/A€T M BEJET, B TOM YUCIIE HAMOJIHAET KOHTEHTOM IroClabInuK OpraHu3aIii;

e MOJEPHPYET KOMMEHTAPUH U COOOIICHHUS B TOCIIA0IMKE, B TOM YHUCIIE pa3MeIIaeT
OTBETHI,

e 00ecneunBaeT 3anMIIEeHHOCTh AKKAyHTOB TOCIa0IMKa, B TOM YHCIIe TIPUHUMAET
Mephbl, HalpaBJIeHHbIE Ha oOecrieueHre Oe30MacCHOCTH JaHHbBIX U Ha 3aIIUTy
aKKayHTa OT HECAHKIIMOHUPOBAHHOTO JOCTYTIA;

e pa3pabaTbIBaeT KOHTEHT-IUIAH MyOIMKalUN U YTBEPXKIAET €ro y PyKOBOJUTEISA
OpraHu3allny,

e KOHTPOJIUPYET CBOEBPEMEHHOCTD MPEIOCTaBIECHUS HH(POPMAITMOHHBIX MaTEpPUAIIOB
OTBETCTBEHHBIMH JIMIIAMH JUUTsI CO3IaHUSI KOHTEHTA TOCTIa0IHKa;

e OCYHIECTBIISIET 0TOOP MH(pOpMAIMHK [l TocnalIruKa U3 OHJaMH U ogIaiH
HCTOYHHKOB, 00€CIIEYNBaET MPH HEOOXOAMMOCTH KOPPEKTHPOBKY TEKCTOB,
dororpaduii, BuIEO;

e OTBEYAeT 3a JOCTOBEPHOCTbH, TPABOMEPHOCTh M aKTyaJThbHOCTh KOHTECHTA,
pasMenaemMoro B rocrnadiuke;

e MOHHTOPUT ITOKA3aTeIN, XapaKTEPU3YIOIIHEe Ka4eCTBO MaTepHAIIOB Ha
ouManbHON CTpaHuIle, UX aKTyalbHOCTh U BOCTPEOOBAHHOCTH - YPOBEHb
BOBJICYEHHOCTH, OXBATHI ITyOJIMKANINH, YPOBEHb aKTUBHOCTH, KOJIHYECTBO
nyonukanuit, KoaGUIMEHT 0J00peH s, U OpraHU3yeT MEPHI MO MOBBIIIEHUIO 3TUX
MIOKa3aTeNeH.



4. IlpaBunia ogopmiieHns rocnadIuKa

4.1. OdunmanpHas CTpaHUIa OPTAaHU3ALUN UMEET KOPOTKOE TJAKOHWYHOE HAMMEHOBaHHUE 0e3
ab0peBuaTyp (IOIMyCKaeTCs MCIIOIb30BaHKe OOIIEYITOTPEOMMBIX aO0peBUATYP, 32 KOTOPHIMH
clielyeT HAaMMEHOBaHUE opranu3anuu). HanmeHoBaHue opHUIMATBbHON CTpAaHHIIBI HE
JOJKHO COJEPKaTh UCKIIOUYUTEIHHO MPOMUCHBIE CUMBOJIBI.

4.2. OdurmansHas CTpaHUIIA OPTaHU3AIMHA UMEET BU3YyalIbHOE 0(hopMIIEHUE, KOTOpOE
BKJIFOYAET B CeOsI:

a) OCHOBHOE M300pakeHne O(QHUIMAILHON CTPAHUIIBI, BBITOIHSIOMIEE (QYHKIMHA BU3YaIbHON
uaeHtudukaiyu (aBarap);

0) 0010%kKy O(hHUIIHATEHON CTpaHMIIbI (IIMPOKOGOPMATHOE H300paKEHHUE, Pa3MeIaeMOe Hal
OCHOBHOU HH(MOpManuei opUIIHaTIbHON CTPAHHIIBI);

B) onucaHue o(QUIHaATbHON CTPAHMIIBI, COJIEpIKaIee OCHOBHYIO HH(OPMAIIHIO 00 OpraHe
OpraHuzaluy;

I) MEHIO O(HUIMAILHOM CTPaHHIIBI, BKIFOYAKOIIEE CCHUIKH, ONMMCAaHMs M rpaduuecKue
n3o00paxeHust (00I0KKH) U151 YA00CTBAa HABUTAIIMH [TOJIb30BaTEICH.

4.3. MeHo ouIManbHON CTPAHUIIBI JOJKHO COJIEPKATH:

e CCBUIKY Ha 3JIeKTpOHHYIO ¢opmy IlnaTrdopmbl 00paTHOMN CBA3M AJIS MOAAYM
10JIb30BATEISIMU COOOLIEHHUH U 0OpallleHnii B OpraHbl U OpraHu3auuu, o0paboTKu
U HaIlpaBJICHUs OTBETOB HA TaKUE COOOIIEHHS U OOpallleHNsl OpraHaMH U
OpraHU3alUsIMU U COOTBETCTBYIOIIYIO 00JI0KKY ITyHKTa MeHI0. Pazmeraercs
IIEPBBIM IIYHKTOM MEHIO;

e CCBUIKY Ha AJIeKTpoHHYIO opmy [lnaTdopmbl 00paTHOM CBS3U AJIS BHISBICHUS
MHEHUS T0JIb30BaTENIEN IIPU UCIIOJHEHUU OPTaHaMy ¥ OPraHU3alUusIMHA CBOMX
HOJTHOMOYH#T (OCyIecTBIIeHHH (YHKIIHIT), B TOM YKCJIC TOCPEACTBOM IMPOBEIACHUS
OIIPOCOB, TOJIOCOBAHMI U MTPOLIECCOB YUACTHs JKUTEJIEH MYHULIUIIAIbHOTO
0o0pa3oBaHUs B MyOJIMYHBIX CIYIIAHUSAX, U COOTBETCTBYIOIIYIO OOJI0XKKY IMYyHKTa
MeHI0. PazMeniaercs BTOPbIM IIyHKTOM MEHIO;

e CCBUIKHM Ha KJIFOUEBbIE pa3JieNbl OPUIIMATIBLHONW CTPAHULIBI, COIEpKAIIUE
UH(OPMALIMIO OpraHa UM OpraHu3alii B COOTBETCTBUM C TEMATHKOM.

4.4. BuzyanpHoe 0popMIIEHHE OCHOBHOT'O N300paXKeH!s1 OPULIMAIBbHOM CTpaHUIIbI, 00JI0KKU
o(uIMaEHO CTPaHUIIBI, TYHKTOB MEHIO TOJDKHO CITOCOOCTBOBATH MACHTU(DUKAIIH
OpraHU3aIMH U JIETKOMY BOCHPUSATHIO MH(QOpMAIMK 00 OpraHu3aIim.

5.IMopsinok oTéopa u pasMenieHusi HHPOPMALHHU

5.1. Uudopmarus, pazmeniaemasi B rocmabinKe, TOJDKHA OTHOCUTHCS K OJHOU U3 IBYX
KaTeropuil:

a) nHopmanuu 00 OpraHU3alUK U €€ IESTEIBHOCTH, B TOM YKCJIe HAHMEHOBaHHE
OpTaHU3aINH, TOYTOBBIN a/Ipec, aipec AEKTPOHHON MOYTHI, HOMepa Tene(oHOB
CIPaBOYHBIX CTYk0, MH(popMaIuio 06 opUIHATFHOM CaliTe OpraHu3allly,



0) uHYyI0 HHPOPMAIIHIO, B TOM YHCIIE O IESITEIBHOCTH OPraHU3aliii C y4eTOM TPeOOBaHUIt
3aKOHO/IaTEIIbCTRA.

5.2. Pa3memaemas B rocrabianke HHGOpMAIHs COOTBETCTBYET MIPUHIIUIIAM JOCTOBEPHOCTH,
HOJHOTHI U BOCTpeOoBaHHOCTU. MH(popMalus pasmernaercs ¢ yueToM 0COOEHHOCTEN U
MHTEPECOB IIeJIeBOI ayJTUTOPHH, OIpeaesieMbIX opranu3anueil. He nomyckaercs
pa3MeleHre B KauecTBe MyOIuKauii napopmaiuu 6e3 npeBapuTeIbHON MPOBEPKH Ha
JOCTOBEPHOCTD, 10pabOTKU U afanTaluy.

5.3. Uudopmanwsi, pazMeriaemas B rocra0IuKe, MOXKET COJIepKaTh MaTepualsl B hopmare
BHJICOPOJIMKA, TeKCTa, poTorpaduii, n3odpaxxeHui, wim 1060oM apyrom popmare,
JIOCTYITHOM B COLIMAJIBHOM CETH.

5.4. OTBercTBeHHBIH, yKa3aHHBIN B myHKTE 3.1 [TonoskeHust, Wiau WHOW OTpeeIeHHBII
paOOTHUK FOTOBUT MaTepHajbl U pa3MEILAeT UX B rocnalbiavKe B COOTBETCTBUU C KOHTEHT-
IJTAHOM.

5.5. KoHTeHT-11aH pa3pabaThiBacTCs HA TPH MECAIIA U YTBEPIKIACTCS PYKOBOJIUTEICM
OpraHu3aLuu.

5.6. KoHTenT-man npeacrasisier co0oi Tabnuiy ¢ rpadamu: nara myOoJIuKanu, pyopuka,
THUI KOHTEHTa, (popMaT KOHTEHTA, ayJUTOPHsI-aApecaT, COACPIKaHUE, XCIITETH.

5.7. Nudopmarus, pazMeniaemasi B rocrabiivKe, He TOJDKHA:

e HapylaTh aBTOPCKOE MPABO;

e COJEpXkKaTb HECHOPMATUBHYIO JIEKCUKY,

e HapylaTh YECTh, JOCTOMHCTBO U JIEJIOBYIO PEIyTallio (U3NUECKUX U
IOPUINYECKUX JINLI,

e HapyWaTh HOPMBI JEHCTBYIOLIETO 3aKOHOIATEIBCTBA U HOPMBI MOPAJIH.

6. YacToTa 1 NepHOANYHOCTH pa3MeleHnss HHPoOpMANHU
6.1. Madopmanmsi, mpeaycMOTpeHHAS MTOAITYHKTOM «a» myHKTa 5.1 [Tomoxenus,
OOHOBJISIETCS HE TI03/IHEE TISTH pabouuX THEH CO JHS U3MEHEHUS COOTBETCTBYIOIIMX

JaHHBbIX.

6.2. Undpopmanus, npeaycMOTpeHHast MOAMYHKTOM «O» myHkTa 5.1 TTonoxenus,
pa3MeIIaeTcs ¢ NepuoJMYHOCTBIO HE PeXKe TPeX pa3 B HEJEIIIO.

6.3. HTEepBaIIBI MEXTy IMTyOIMKAIASIMHU COCTABIISIOT HE MEHEe JIBYX YacOB.

6.4. Bpems myOnuKkanuii BBIOMpPAETCS ¢ YI€TOM aKTyaJTbHOTO BPEMEHH TS ay TUTOPUA U
BaXHOCTH WH(OIIOBOIA.
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